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Payment	request	template	peoplesoft

Use	the	review	page	and	send	(PR_SUBMIT_FL)	to	review	and	send	the	payment	request	for	approval.	You	can	find	definitions	for	fields	and	controls	later	on	this	page.	In	the	work	area	interface,	clicking	the	Add	rows	button	allows	you	to	insert	the	new	details	of	the	line	into	the	page	for	the	invoice	details.	Note:	Página	add	a	new	line	is	applicable
only	for	fluid	interface.	Field	or	Control	Description	Message	List	Click	a	message	line	to	review	the	message.	Navigation:	Self	Service	Security>	Payment	Request>	Create	a	New	Payment	Request	This	example	illustrates	fields	and	controls	in	the	Summary	page.	The	name	of	the	applicant	is	updated	in	the	field	entered	by	and	all	other	details	in	the
horizontal	activity	guide	pages	are	automatically	updated	from	the	source	payment	request.	This	example	illustrates	fields	and	controls	in	the	new	vendor	request	page.	This	button	appears	only	if	there	is	a	message	for	this	payment	request.	This	example	illustrates	the	fields	and	controls	in	the	page	add	a	new	line.	Note:	Attachments	are	not	copied
when	the	copy	functionality	is	performed.	This	icon	appears	only	if	there	are	instructions	inserted	in	the	Instructions	section	in	the	payment	request	template	page.	By	pattern,	it	is	90	days	from	today.	The	Request	New	Supplier	button	appears	only	after	you	click	the	Search	button.	This	button	appears	if	the	payment	request	status	is	new	or	denied.
Edit	Click	the	button	and	select	Invail	Lines	to	delete.	Requests	can	review	and	modify	any	option	before	sending	the	new	payment	request	to	review	and	/	or	approval.	Field	Description	Filters	or	Control	Click	to	open	the	page	filters	and	enter	the	filter	values	to	display	the	payment	requests:	By	Date	and	Status:	Insert	the	soxena	soxena	soa	ranroter
arap	odÃulcnoC	me	euqilC	.odagen	uo	ovon	rof	sutats	o	es	ecerapa	o£Ãtob	etsE	.oviuqra	ed	oxena	ed	anig¡Ãp	a	rirba	arap	euqilC	elortnoc	ed	o£Ã§Ãircsed	uo	opmaC	.metsixe	sotnemagap	ed	seµÃ§Ãaticilos	siauq	arap	satad	ed	You	You	can	enter	text	in	the	Your	Response	field	and	click	Post	to	post	your	response.	Copy	Payment	Request	The	Copy
functionality	in	an	existing	payment	request	allows	Requesters	to	copy	the	payment	request	as	a	new	request.	This	example	illustrates	the	fields	and	controls	on	the	Filters	page.	Navigation:	Click	the	Next	button	on	the	Invoice	Details	page.	Accounting	Details	Page	PR_CF_SCF	Enter	accounting	details	to	the	accounting	lines.	You	can	include	relevant
attachments	by	clicking	the	Attachment(0)	button	on	the	Summary	Page.	Edit	Click	to	open	the	Attachment	Details	page,	select	the	attachment	row	and	click	Delete	button	to	delete	the	attachment.	The	payment	request	status	changes	to	Cancelled.	Use	the	New	Supplier	Request	page	(PR_VNDR_ADD_SCF)	to	enter	a	new	supplier	with	details	of
address,	contact	Information,	and	new	supplier	questions.	Review	Messages	Page	PR_CONVER_SUMM_SCF	View	a	list	of	messages	initiated	by	reviewers/approvers.	This	example	illustrates	the	fields	and	controls	on	the	Accounting	Details	page.	Use	the	Payment	Request	Details	page	(PR_CTR_DETAIL_FL)	to	view	the	line	details	of	a	particular
payment	request.	See	Selecting	Accounting	Tags	in	PeopleSoft	Fluid	User	Interface	Click	the	button	to	open	the	Accounting	Details	Page	and	enter	the	desired	accounting	details	to	the	accounting	lines.	Navigation:	Click	the	Next	button	on	the	Supplier	page.	You	can	review	all	the	Activity	Guide	pages,	modify	options,	add	an	attachment,	and	finally
submit	the	payment	request	for	review	and/or	approval.	On	a	smartphone,	you	can	click	the	¢ÃÂÂ>¢ÃÂÂ	button	to	open	the	Select	Supplier	Location	page.	The	system	opens	the	Activity	Guide	pages	of	a	new	PR,	with	details	copied	into	the	respective	pages.	Select	to	download	the	search	results	to	Microsoft	Excel	spreadsheet.	Use	the	Review
Messages	page	(PR_CONVER_SUMM_SCF)	to	view	a	list	of	messages	initiated	by	reviewers/approvers.	This	example	illustrates	the	fields	so	arap	seµÃ§Ãinifed	rartnocne	edop	ªÃcoV	.o£Ãsiver	ed	snegasnem	ed	anig¡Ãp	an	selortnoc	e	sopmac	so	artsuli	olpmexe	etsE	.lacsif	rolav	e	eterf	ed	edaditnauq	,asrevid	agrac	ed	edaditnauq	meulcni	sosrevid
sotsuc	sO	.otnemagap	ed	o£Ã§Ãaticilos	a	arap	soxena	riulcni	arap	)FCS_TTA_RP(	soxenA	anig¡Ãp	a	esU	.otnemagap	ed	odidep	o	arap	rodecenrof	od	sehlated	rartnE	LF_RDNV	_RP	rodecenrof	ed	egaP	.otnemagaP	ed	o£Ã§ÃaticiloS	ad	sehlateD	anig¡Ãp	an	selortnoc	e	sopmac	so	artsuli	olpmexe	etsE	otnemagap	ed	o£Ã§Ãaticilos	ed	ortnec	on	ahnil	amu	me
euqilC	:o£Ã§ÃagevaN	.rodecenrof	od	satnugrep	savon	e	otatnoc	ed	seµÃ§Ãamrofni	,o§Ãeredne	ed	sehlated	moc	rodecenrof	ovon	mu	etigiD	FCS_DDA_RDNV_RP	serodecenrof	ed	o£Ã§Ãaticilos	ed	anig¡Ãp	avoN	.otnemagap	ed	o£Ã§Ãaticilos	an	etnemroiretna	sodÃulcni	setnetsixe	soxena	revuoh	es	sanepa	ecerapa	o£Ãtob	etsE	.sedadivita	ed	aiug	on
anig¡Ãp	ariemirp	a	©Ã	omuseR	anig¡Ãp	A	.soxenA	anig¡Ãp	an	selortnoc	e	sopmac	so	artsuli	olpmexe	etsE	.otnemagap	ed	o£Ã§Ãaticilos	a	arap	soxena	reuqsiauq	meulcni	FCS_TTA_RP	soxenA	anig¡ÃP	.otnemagap	ed	o£Ã§Ãaticilos	amu	rairc	oa	sedadivita	ed	aiug	ed	sanig¡Ãp	sa	ertne	ariemirp	a	©Ã	omuser	ed	anig¡Ãp	A	.otnemagap	ed	o£Ã§Ãaticilos	amu
ed	ahnil	ad	sehlated	so	reV	LF_LIATED_RTC_RP	anig¡ÃP	sehlateD	raticiloS	egaP	.ravlas	oa	odareg	iof	euq	o£Ã§Ãaticilos	ad	DI	o	odnasu	etnemroiretsop	odasseca	res	edop	RP	o	e	otnemom	reuqlauq	a	otnemagap	ed	o£Ã§Ãaticilos	a	ravlas	arap	odasu	©Ã	,sedadivita	ed	aiug	ed	sanig¡Ãp	sad	amu	adac	me	levÃnopsid	¡Ãtse	euq	,roiretsop	arap	ravlaS
o£Ãtob	O	.o£Ãsiver	ed	snegasnem	ed	anig¡Ãp	an	selortnoc	e	sopmac	so	artsuli	olpmexe	etsE	otnemagap	ed	o£Ã§ÃaticiloS	anig¡Ãp	an	setnecer	snegasnem	ed	enocÃ	on	euqilC	:o£Ã§ÃagevaN	.atsil	an	odajesed	lacol	o	ranoiceles	e	rodecenrof	ed	lacol	ranoiceleS	anig¡Ãp	a	rirba	arap	o§Ãeredne	ed	knil	on	euqilC	.otnemagaP	ed	o£Ã§ÃaticiloS	o	rasseca	arap
otnemagap	ed	o£Ã§Ãaticilos	ed	ahlet	an	euqilC	.telbat	mu	me	odibixe	emrofnoc	,rodecenroF	od	otnemagaP	ed	o£Ã§ÃaticiloS	anig¡Ãp	an	selortnoC	and	controls	later	on	this	page.	Use	the	page	details	(PR_CF_SCF)	to	insert	contact	details	for	accounting	lines.	Use	the	other	cost	page	(PR_MISC_AMT_SCF)	to	insert	several	different	to	the	payment
request.	By	using	Drop	Zones,	you	can	add	your	own	fields	to	Fluid	pages	to	display	or	update	your	data.	Accounting	Tag	Select	the	desired	accounting	tag	from	the	Accounting	Tag	-	Accounting	Tag	List	Page.	Based	on	user	permissions	the	Copy	button	is	available	on	all	payment	requests,	irrespective	of	the	status	the	payment	request	is	in.	This
example	illustrates	the	fields	and	controls	on	the	Filters	page.	Field	or	Control	Description	Click	to	open	the	Instructions	page	and	view	any	instructions	about	entering	supplier	details,	which	were	set	up	on	the	Payment	Request	Template	page.	This	example	illustrates	the	fields	and	controls	on	the	Invoice	Details	page.	This	button	appears	only	after
you	select	the	Search	button.	Navigation:	Click	the	Enter	New	Supplier	button	on	the	Supplier	page.	Navigation:	Click	the	Accounting	Details	button	on	the	Invoice	Details	page.	Use	the	Payment	Request	tile	(PR_REQUEST_FL)	to	access	the	Payment	Request	Center	and	view	existing	payment	requests	or	create	a	new	payment	request.	Select	to	sort
the	data	within	the	Search	Results	grid.	This	example	illustrates	the	fields	and	controls	on	the	Payment	Request	Center	page.	Note:	This	button	appears	only	when	there	are	no	attachments	(0)	included	earlier.	Click	the	Add	Attachment	button.	Approval	Flow	Page	PR_APP_MONITOR_SCF	View	the	details	of	the	approval	history.	For	additional
information,	see	Defining	PeopleSoft	Payables	Business	Unit	Options	by	SetID	Click	the	button	to	open	the	Attachments	Page	and	include	any	attachments	to	the	payment	request.	This	example	illustrates	the	fields	and	controls	on	the	Add	a	New	Line	page.	This	example	illustrates	the	fields	and	controls	on	the	Other	Cost	page.	You	can	proceed	with
payment	request	creation	or	reject	the	request	based	on	the	setup	done	at	the	business	unit	level.	Click	to	include	additional	an	attachment.	Click	to	open	the	Filters	page	and	enter	filter	values	to	display	wen	Othni	tseuqer	tnemyap	eht	ot	ypoc	kcilC	Ypoc	.tseuqer	tnemyap	eht	rof	senile	eciovni	ddA	LF_ENIL_RP	EGAP	sliateD	eciovnI	.egap	etalpmeT
tseuqeR	tnemyaP	eht	have	not	pu	EREW	hcihw,	sliated	yrammus	gniretne	Tuoba	snoitcurtsni	yna	weíve	eht	dna	egap	snoitcurtsnI	grandchildren	ot	kcilC	noitpircseD	lortnoc	Ro	Dleif	.Senoz	Pord	Gnirugifnoc	DNA	Gnitear	Ediug	Sâ	€	¢	Ã	¢	repoleved	ecaffretni	resu	diulf:	slootelpoep	rof	noitatnemucod	TCudorp	EHT	EES,	senoz	pord	at	noitamrofni	erom
rof	.egap	Timbus	Dna	Weiver	Eht	at	Slortnoc	DNA	Sdleif	Eht	Setartsulli	Elpmaxe	Siht.	EGAP	yrammuS	EES	.senoZ	Porden	Dellac	tfoSelpoeP	b	dereffo	noitazimotsuC	the	gnisu	b	egap	diulf	sliateD	eciovnI	siht	ezimotsuc	nac	uoy	Eton	.egap	yrammuS	eht	eht	in	nottub	txen	kcilC:	noitagivaN	.egap	Wolf	lavorppA	eht	dna	in	slortnoc	sdleif	eht	setartsulli
elpmaxe	siht	.syalpsid	sserdda	tnemyap	eht	dna	noitamrofni	reilppus,	reilppuS	the	tceles	uoy	RETFIE	.lecnaC	Mrs.	yrotsiH	lavorppA,	weíve	noitpo	gniniamer	eht	ot	kcilC	Eromos	.revorppa	in	morph	segassem	yna	weíve	Mrs.	egap	segasseM	weíve	eht	ot	grandchildren	kcilC	egasseM	.tseuqeR	tnemyaP	eht	rof	phenyl	eciovni	in	dda	Ot	Nottub	Senil	DDA
EHT	KCILC	.EGAP	RELACPUS	EHT	NO	SLORTNOC	DNA	SDLEIF	SIHT	.Adad	Ruoy	Etadpu	RO	YALPSID	OT	SEGAP	DIULF	OT	SDLEIF	NAC	UOY,	SENOZ	PORD	GNISU	YB	.EGAP	YRAMMUS	EHT	NO	SLORTNOC	DNA	SDLEIF	EHT	SETARTSULLI	ELPMAXE	Siht	.tseuqer	TNEMYAP	EHT	OT	STSOC	SUOENALLECSIM	RETNE	FCS_TMA_CSIM_RP
EGAP	TSOC	REHTO	.REILPPUS	WEN	A	FO	SLIATED	EHT	RETNE	DNA	EGAP	Tseuqer	ReYTPUS	WEN	EHT	NEPO	OT	KCILC	REINCPUS	W	In	Retna	.senil	tneuqesbus	gnidulcni	rof	nottub)	+	(DDA	senile	ESU	eht	eht	rof	.tseuqer	tnemyap	phenyl	eciovni	wen	edulcnI	LF_ENIL_RP	EGAP	citizens	Wen	ddA	.snoitseuq	rewsna	ot	dna,	stseuqer	tnemyap
etaerc	ot,	sretlif	evitanretla	b	ro	b	sutatS	Mrs.	etad	STSEUQER	TNEMYAP	RETLIF,	STSEUQER	TNEMYAP	weiv	ot)	LF_RTC_RP	(EGAP	retnec	tseuqer	TNEMYAP	EHT	ESU	.SRETLIF	LANOITDDA	YB	DNA	ETAD	YB	STSEUQER	TNEMYAP	request.	Note:	You	can	customize	this	Payment	Request	Details	Fluid	page	by	using	a	Customization	offered	by
PeopleSoft	called	Drop	Zones.	You	can	find	definitions	for	the	fields	and	controls	later	on	this	page.	Use	the	Supplier	page	(PR_	VNDR_FL)	to	enter	supplier	details	for	the	payment	request.	Note:	You	can	customize	this	Review	and	Submit	Fluid	page	by	using	a	Customization	offered	by	PeopleSoft	called	Drop	Zones.	Click	to	insert	an	additional	line
and	enter	the	details.	Navigation:	The	Payment	Request	tile	is	delivered	as	part	of	the	Employee	Self	Service	home	page,	but	the	location	can	change	if	you	change	the	delivered	home	pages	or	if	administrators	personalize	their	home	pages.	This	example	illustrates	the	fields	and	controls	on	the	Accounting	Details	page.	This	button	appears	if	the
status	is	Pending,	Approved,	or	Denied.	Use	the	Approval	Flow	page	(PR_APP_MONITOR_SCF)	to	view	the	details	of	the	approval	history	if	the	payment	request	status	is	Pending,	Approved,	or	Denied.	This	example	illustrates	the	fields	and	controls	on	the	Review	and	Submit	page.	Navigation:	Click	the	Approval	History	button	on	the	Payment	Request
Details	page	This	example	illustrates	the	fields	and	controls	on	the	Approval	Flow	page.	Click	to	open	the	Review	Messages	page	and	view	a	list	of	messages	initiated	by	reviewers/approvers.	This	example	illustrates	the	fields	and	controls	on	the	Payment	Request	Details	page.	Note:	You	can	customize	this	Supplier	Fluid	page	by	using	a	Customization
offered	by	PeopleSoft	called	Drop	Zones.	Field	or	Control	Description	Click	to	open	the	Summary	page	and	enter	summary	information	about	the	new	payment	request.	This	example	illustrates	the	fields	and	controls	on	the	Invoice	Details	page.	This	button	appears	only	for	including	the	first	invoice	line.	Payment	Request	Center	Page	PR_CTR_FL
View	Payment	Requests,	filter	Payment	Requests	by	date	and	status	or	by	alternative	filters,	create	payment	ssecca	ot	kcilC	LF_TSEUQER_RP	elite	retneC	tseuqeR	tnemyaP	egasU	emanates	emanates	noitinifeD	EGAP	tseuqeR	tnemyaP	Â	Ã	¢	snoitpO	gnissecorP	tnemyaP	lanoitiddA	gnidnatsrednU	ees,	tseuqeR	tnemyaP	rof	stnemeriuqeR	Mrs.	snoitpO
noitarugifnoC	in	noitces	deliated	ROF	.egaP	etalpmeT	tseuqeR	tnemyaP	eht	eht	in	noitces	snoitcurtsnI	Ni	deretne	snoitcurttsni	was	ereht	fi	sylno	noci	siht	.yrotsih	lavorppo	fo	sliaded	EHT	Weiv	EGAP	Lavorppa	EHT	nepo	ot	kcilc	yrotsih	lavorppa	.egap	ternruc	eht	ni	gnirts	to	dnif	ot	tchales	metsys	eht,	sdrow	rehto	nI	.senoZ	Porden	gnirugifnoC	Mrs.
gnitaerC	ediug	SA	Ã	¢	repoleveD	ecafretnI	resU	diulf:	slooTelpoeP	eht	rof	noitatnemucod	tcudorp	UES	Senozan	Porden	in	noitamrofni	erom	ROF	.egap	retneC	tseuqeR	tnemyaP	eht	dna	in	slortnoc	sdleif	eht	setartsulli	elpmaxe	Siht	Retnec	Tseuqer	TNEMYAP>	ECivres	Fles	Eeyolpme:	Noitagivan	.Exap	Siht	Fo	Mottob	DNA	Pot	EHT	NO	DEDA	EB	NAC
SENOZ	PORD	.SEULAV	TNERRUC	HTIW	Detadpu	was	"â	€	¢	Emit	Dna	Etad	Deretne	DNA	Etad	Eciovni"	â	€	¢	Sdleif	EHT	EHT	DNA	SUTATS	WEN	NI	Yes	Tseuqer	TNEMYAP	DEOIPOC	EHT	.Dellecnac	DNA,	deined,	devouropp,	gnidnep,	wen	"â	€	Ã	¢	Tseuqer	Tnemyap	EHT	fo	Sutats	EHT	in	the	Dneped	Egap	sliated	TNEMYAP	EHT	in	Snoitpo	EHT
.SEULAV	EHT	ETADPU	DNA	Tseuqer	TNEMYAP	EHT	FO	EGAP	YRAMMUS	EHT	NEPO	OT	KCILC	Etadpu	Noitpircsed	LORTNOC	RO	DLEIF.	â	€	¢	Snoitacol	elpitlumâ	€	Ã	¢	SA	SWOHS	DLEIF	SSERDDA	EHT,	SNOITACOL	ELPITLUM	NI	TNESERP	Yes	Reilppus	A	FI	Sserdda	stnemhcattA	eht	dna	in	slortnoc	sdleif	eht	setartsulli	elpmaxe	siht	.egap
sliateD	eciovnI	in	eht	eht	nottub	senile	ddA	kcilC:	noitagivaN	.egap	TSOC	rehtO	eht	dna	in	slortnoc	sdleif	eht	setartsulli	elpmaxe	siht	.egap	reilppuS	eht	dna	in	slortnoc	sdleif	eht	setartsulli	elpmaxe	siht	.snoitseuq	REWSNA	DNA	anig¡ÃP	sortliF	.o£Ã§Ãavorpa	arap	otnemagap	ed	o£Ã§Ãaticilos	a	eivne	e	weiveR	LF_TIMBUS_RP	anig¡Ãp	a	eivne	e	esiveR
.otnemagaP	ed	odideP	anig¡Ãp	an	sortliF	ranifeR	o£Ãtob	on	euqilC	:o£Ã§ÃagevaN	.adeuq	ed	sanoz	sadamahc	tfoSelpoeP	olep	adicerefo	o£Ã§Ãazilanosrep	amu	odnasu	omuser	ed	odiulf	ed	anig¡Ãp	atse	razilanosrep	edop	ªÃcoV	:atoN	.arutaf	ed	ahnil	ad	sehlated	so	arisnI	dnaegaP	ahnil	avon	a	rirba	arap	euqilC	elortnoC	od	o£Ã§ÃircseD	uo	opmaC
.omuseR	anig¡Ãp	an	)0(	oxenA	knil	on	euqilC	:o£Ã§ÃagevaN	.asiuqsep	ed	soir©Ãtirc	ed	ovisulcxe	etnemautum	otnujnoc	mu	iutitsnoc	sortliF	anig¡Ãp	A	:atoN	rodecenrof	od	emoN	o£Ã§Ãaticilos	ed	DI	arutaf	ad	oremºÃN	:sovitanretla	sortlif	so	arap	serolav	arisni	:sovitanretla	sortlif	roP	.sodireferp	merof	o£Ãn	setnetsixe	serodecenrof	so	es	sanepa
odaticilos	res	edop	rodecenrof	ovon	mU	.anig¡Ãp	atsen	etnemroiretsop	selortnoc	e	sopmac	so	arap	seµÃ§Ãinifed	rartnocne	edop	ªÃcoV	.rairc	ajesed	ªÃcov	euq	otnemagap	ed	o£Ã§Ãaticilos	a	arap	soxena	reuqsiauq	riulcni	e	omuser	od	sehlated	so	riresni	arap	)lf_yrammus_rp(	omuseR	anig¡Ãp	a	esU	.anig¡Ãp	atsed	roirefni	e	roirepus	etrap	an	sadanoicida
res	medop	satog	ed	sanoz	sA	.otnemagap	ed	o£Ã§Ãaticilos	ed	ahlet	a	artsuli	olpmexe	etsE	.sarutaf	ed	sahnil	ranoicida	arap	)lf_enil_rp(	arutaf	ad	sehlateD	anig¡Ãp	a	esU	.o£Ã§Ãaticilos	avon	a	erbos	omuser	ed	seµÃ§Ãamrofni	sa	odniresni	otnemagap	ed	o£Ã§Ãaticilos	amu	rairC	LF_YRAMUS_RP	ANIGÃP	OMUSER	.sovitanretla	sortlif	rop	uo	sutats	e	satad
ed	olavretni	mu	rop	sadartlif	otnemagap	ed	seµÃ§Ãaticilos	sa	ratsil	arap	)FCS_RETLIF_RTC_RP(	sortliF	anig¡Ãp	a	esU	.otnemagap	ed	o£Ã§Ãaticilos	a	ralecnac	arap	euqilC	ralecnaC	.o£Ã§Ãavorpa	e	o£Ãsiver	,o£Ãssimbus	ad	setna	otnemagap	ed	seµÃ§Ãaticilos	sa	sadot	arap	atief	©Ã	adacilpud	arutaf	ad	o£Ã§Ãacifirev	A	:atoN	.daolpU	me	euqilc	e	oviuqra
o	enoiceles	,oviuqra	ed	etnof	amu	rehlocse	arap	ovitisopsid	ueM	o£Ãtob	on	euqilC	.otnemagap	ed	o£Ã§Ãaticilos	avon	amu	rairc	uo	setnetsixe	otnemagap	ed	seµÃ§Ãaticilos	razilausiv	e	otnemagap	ed	edeR	See	the	list	of	payment	requests	filtered	by	an	interval	of	dates	and	status	or	alternate	filters.	Field	or	Control	Description	Select	to	access	the	page
Select	payment	address	to	choose	a	payment	address.	Address.	Address.
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